LL MLC/ IHA POS|t|on Vacancy Announcement ]
Civilian Human Resources Office ol

Marine Corps Installations Pacific-MCB Camp Butler .
U.S. Marine Corps [

MLC/IHA R AB£E ]

| ' ) g ek REIANEER i
‘T Vacancy Announcement/sk AJi H
l, [
| ATTENTION ]
| o i
I Application form has been updated as of 1 Oct 25. i
| ) :
I 2025F 10 A 1AL YBEEMSFHLLGYELE, i
I ;D
Ho . . OH
. Application forms JBEEE R : |

l MCIPAC/CHRO/MLC-IHA 12300/2(Rev 9/25) &Questionnaire ]

U% NEW URL : https://www.mcipac.marines.mil/Staff-and-Sections/Principal-Staff/Civilian-Human-Resources- H
. Officel#in-staffing ]

| Forms may be found at the link or QR code w) Mission 1
l abovc. If you are unable to open the file, please  Contact Us ]
| save it to your desktop. |

H ERYVIVFLEFEQRI—FNOEIO—FTEEY + Okinawa Vacancy Announcements H
I J7ANEEERTGMESE, TR by FITREFLT [
H MEBEWT T ELN.. I; Supporting Documents I }

I 1 Application Form BEZE5 5 1
Il N o
* How to apply $#2Hik OU

» (D Hard copy submission (BREE&KX) q
Hard copy application package(s) are accepted at drop box located at Camp Foster, °°r
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2) Submission is limited to 3 PDF files including resume and attachments. l
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Due to network instability, we recommend to submit hard copy.
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Application with required documents must be submitted to LN Employment Unit, CHRO no
later-than 16:30 of the announcement closing date for either hard copy or email. Incomplete
applications and application packages missing required document will not be processed.
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- Applications are subject to screening prior to referrals and only individuals selected for
interview will be contacted. Your application package will not be returned once submitted.
ERBLFEY. REShEREE

- For more information: LN Employment Unit, phone: 645-3370/098-970-3370 or email to:
mcipac_chro_jn_empl@usmc.mil
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LANGUAGE PROFICIENCY LEVEL (LPL)
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Please see the below for the English Language Proficiency Level (LPL) required of the position:
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TOEFL (PBT) | TOEFL (CBT) | TOEFL (iBT) EIKEN
LPL TOEIC ALCPT Paper Based Computer Internet CASEC i
Test Based Test Based Test R
4 — Exceptional o o . N
BB DR ) % B 7 860 ~ 990 NA 600 250 100 NA 1st
3 —Fluent
Wb x5 ke R ET S 730~ 859 90 ~100 550~ 599 210~ 249 80~ 99 870 Pre-1st
2 — Average - o - o - -
RIS % B B 550~ 729 75~ 89 460 ~ 549 140~ 209 50~ 79 560~ 869 | 2nd
1-Elementary - - - - - - )
TR RE S % B 7 400 ~ 549 65~ 74 430~ 459 120~ 139 40~ 49 475~ 559 | Pre-2nd
Pre-1 — Minimal
FNRORE S % 57 350~ 399 40~ 64 NA NA NA NA 3rd
0 — No language proficiency
TR R E S
2016 £2 B 8 HURT L YV Mkt EA SN T 5 MLC/IHA REZEE T, 2016 F2 B 8 HUBIICHKITI L7z EPT (English

Proficiency Tests) FERIER Z HFHL D H X, T OHBRBEROBFZML NUANFLPL LNV E L TEREINE T,
For current MLC/IHA employees who have been continuously employed since before 8 February 2016 and possess

EPT test (English Proficiency Tests) result dated prior to 8 February 2016, the attained level will be “grandfathered”
and honored as the employee’s current LPL.
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Date: 7 Nov 25

Announcement No. 159-25

PWO #: 240 | Position title: Refrigeration & Air Conditioning Mechanic, #2240
BWT-2, Grade-7, LPL-0

MLC F/T Permanent Number of position(s): 1 | Location: Camp Foster
Organization: G-F Div, FMB, M&R, Elect Trades Unit

Area of consideration ZEEE#ilA: Closing date: (#ZH#iR)
Okinawa Wide (MLC/IHAs employed in Japan)

HAERNICCTERAENTWS 4L MLC/IHA EXE8 17 Nov 25

Summary of duties: Receives daily work assignments in the form of service tickets and
assign work requests preventive maintenance work orders, and verbal communication from
the Foremen A and/ or US supervisor. Performs HVAC system work involved in
maintenance, troubleshooting repair, preventive maintenance, emergency service and
installation air conditioning equipment, ice-making equipment, water cooling machines
humidifiers and refrigeration equipment. Performs work involved in maintenance,
troubleshooting repair, preventive maintenance, and installation chillers, air handlers,
refrigeration units, split unit air conditioners, package units and assorted piping, tubing,
compressors, motors and control mechanisms. Performs work involved in maintenance of
HVAC system using recording gauges, replacement of worn parts, recharging refrigerant,
performing leak tests, and preventive maintenance to extend service life of equipment.
Performs maintenance, repair, troubleshooting of electrical wiring and apparatus in facilities
HVAC system by utilizing the following air conditioning gauges, ammeter, voltmeter, HVAC
portable fault monitor, and programmed laptop. Performs research in the operations,
maintenance, and repair of specific equipment with the use of drawings, sketches, and other
sources available with the appropriate Operations and Maintenance (O&M) technical manuals
of that equipment. Utilizes standard and specialized hand and power tools common to the
trade such as adjustable wrenches, wire cutters, wire striper, tape measure, hack saw, metal
cutting shears, hydraulic crimper, drill, grinder and manual/automatic lifting devices Workers
are required to clean and maintain all tools, machinery and equipment utilized/associated
with the HVAC trade.

Qualification Requirements &#& &

1) Must hold Class-I or Class-1I Refrigeration Freon handling license.

2) Ability to perform refrigerant recovery & charging procedures.

3) Ability to use hand tools & power tools.

4) At least 3 years of licensed refrigeration handling experience.

5) Must hold a valid Japanese Driver’s License (Manual & Automatic).

6) Ability to drive a 2.5 Ton vehicle & perform operator maintenance.

7)Must be available for on-call duty, nights, and weekends for Emergency Recall outside
normal duty hours.

Work Schedule : Mon-Fri 07:30-16:30

Required documents/#ZHEH :

1. MCIPAC-MCBB/CHRO/MLC-IHA 12300/2(Rev 9/25) & Questionnaire: J& /i & & &Z 2
2. Copy of the required certificates/licenses. %3 & SN 5 ERED 2 v —
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